
A Quick How-To Guide
For filling out your HCC Dual Credit Application for OTHS

YOU MUST COMPLETE YOUR APPLY TEXAS APPLICATION AND 
RECEIVE YOUR HCC STUDENT ID# BEFORE SUBMITTING THIS PACKET.
At Tompkins, we are collecting these application packets via 
Google Doc.
 
This is an editable document.  Save it to your COMPUTER, fill it 
out by typing into the boxes.  Typed signatures are accepted.
When finished filling it out, SAVE it to your computer as a PDF.  
When filling out the Google Doc to submit the application to 
Tompkins, use the PDF file as the attachment.

DO NOT TAKE A PICTURES OF YOUR APPLICATION TO SUBMIT AS ATTACHMENTS!



Your HCC Student ID is REQUIRED BEFORE starting this packet.  
Your ID# will begin with a “W” followed by 9 digits. 

Most students will select Fall 2024 as the 
Beginning Semester.  If you are taking Dual 
Credit over the summer, select Summer 2024.

Ending Semester depends on if you are taking 
one or two semesters of courses.  Choose 
accordingly.

Select the Academic Program that BEST suits 
you.  Do not worry if your preferred choice 
is not listed.

Select an Academic Degree. (Associate of 
Arts is a good one.) Choose what is closest to 
your preference.

This waiver will allow HCC to apply a 
dual credit tuition waiver to the 

students’ account.



The bottom part of page 1 is the Student Commitment Statement.  
Please read it carefully.  Student and Parent/Guardian 

signatures and dates are required.  The High School Official will 
sign after it is turned in via Google Doc.



Fill in your entire address!  
Include the STREET NUMBER and NAME, 
CITY, STATE, and ZIP CODE.

The High School Representative will 
sign after receiving the packet via 
Google Doc. 

Fill out everything in this section.  All 
signatures, printed names and dates are 
required. 

This page is 
required.

This form will allow HCC to edit 
student information in the event it 

was entered incorrectly in Apply 
Texas. 



The Meningitis Vaccination is not required 
for students taking classes at their high 
school campus.  

Tompkins will provide 
the Official High School 
TERM Transcript when 
uploading packets to 

HCC. 

Certain courses WILL require the vaccination.
RE:  If you attend classes at HCC, or have an 
online class requiring you to report in 
person (to do a lab assignment), etc. 
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